MOVING AUTHORIZATION FORM
(See Green Book under Moving Policy)

NAME:

SCHOOL: POSITION:

Moving costs associated with a new employment assignment will be amortized over
a four year period. This will include all expenses associated with the interviewing
process, and all pre-approved moving expenses.

PLEASE NOTE THE FOLLOWING EXCERPTS FROM THE GREEN BOOK:

When an employee is requested by an employing organization to move to a new location or a person
is being called into denominational service and the employee lives more than 25 miles from the new
place of employment, the employer may provide assistance. Agreement to pay moving costs must
be obtained from the employer in advance of the move.

Amortization of Moving Expenses
The following provisions govern the amortization of moving expenses in negotiations regarding
teacher moves:

a. Anyorganization in the North American Division calling an employee who has rendered less
than 2 years of service to an employing organization shall make 100% reimbursement for
the employee's last move to that location.

Service of fewer than 2 full years . 100% reimbursement due the employing organization
Serviceof 2to 3 years ................. 50% reimbursement due the employing organization
Service of 3to4 years ................. 25% reimbursement due the employing organization

d. Anyunamortized moving expenses, as calculated in, the above "a", shall be reimbursed to
the last denominational employing organization by an employee who leaves denominational
employment prior to a minimum service term of 4 years at the last place of employment,
providing the employee initiates the termination. If the employing organization initiates the
termination, it shall assume the unamortized portion of moving expenses.

| request moving assistance and fully understand that all costs incurred will be
amortized over four years. In the event that |, the undersigned, initiate
termination of employment prior to the minimum service term of four years, |
agree to reimburse SECC any unamortized amount by means of payroll deduction.

Signature of employee Date



StraineKC
Note
You may type on this form on-line and then print it.

1. Press <TAB> to go to the next <BLANK>.
2. Click on check box to mark.
3. Click on Pull-Down Menu to select school.

TO CLOSE THIS NOTE:
Click on yellow,
Then click on "X".
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