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A-7 Administering Medications 
 
Teachers are not to diagnose a health condition or give any internal medications, including 
aspirin, except as indicated in the following statement.  
 
Prescription Medications 
 
Any student who is required to take medication during the regular school day as prescribed 
by a physician, surgeon, or physician assistant may be assisted by the school nurse or other 
designated school personnel if the school has on file the following:  

1. A written statement from such physician, surgeon, or physician assistant detailing 
the name of the medications, time schedules, amount, and method by which such 
medications are to be taken, and,  

2. A written statement from the parent or guardian of the student indicating the desire 
that the school assist the student in matters set forth in the physician's, surgeon’s, or 
physician assistant’s statement.  

 
Such medication must be delivered to the school in the original container bearing the 
pharmacy label. This label is to contain the name and place of business of the seller, the 
serial number and the date of such prescription, the name of the person for whom such a 
drug is prescribed, the name of the member of the medical profession who prescribed the 
drug, and must bear directions for use as prescribed by the member of the medical 
profession.  
 
All medication must be stored safely and securely. A strict system of logging administered 
medications must be maintained. All medications should be returned to the parent at the 
end of the school year. New medication documentation (as stated above) is required for 
each school year. New medication documentation should also be provided if there are 
changes to the medication, dosage, frequency of administration, or reason for 
administering the medication. 
 
Self-Medication Administration 
 
The following is required for a student to carry and self-administer prescription 
medication, such as asthma inhalers, insulin, EpiPens, and anticonvulsants:  

1. A written statement from the physician, surgeon, or physician assistant detailing the 
name of the medication, method, amount, and time schedules by which the 
medication is to be taken and confirming that the student is able to self-administer 
the medication.  

2. A written statement from the parent or guardian of the student consenting to the 
self-administration, providing a release for the school nurse or other designated 
school personnel to consult with the healthcare provider of the student regarding 
any questions that 62 may arise with regard to the medication.  



3. This statement shall be provided at least every school year, or when the medication, 
dosage, frequency of administration, or reason of administration of the medication 
changes.  

4. Students who use such medications other than as prescribed will be subject to 
discipline.  

 
Over-the-Counter Medications 
 
The following is needed for a school to provide and administer over-the - counter (OTC) 
medication on campus or at any school-sponsored activity:  

1. A written statement from the parent or guardian of the student permitting the 
school to provide and administer OTC medication.  

2. This statement shall be provided at least annually.  
3. Schools must maintain a log of all OTC medications, including date, time, and dosage 

for each medication provided and administered. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

























A-12 Peanut Allergies 
 
Schools need to be diligent when dealing with students with severe peanut allergies (or 
other food allergies). The school should work closely with parents on developing plans to 
keep the student safe and healthy. The following links provide some helpful guidelines:  
https://peanutallergyfacts.org/for-schools/ 
https://www.kidswithfoodallergies.org/planning-for-school.aspx 
 
A-13 Outdoor Air Quality 

Policy for School Closures Due to Weather and Natural Disasters 
 
The Southeastern California Conference (SECC) Office of Education has established a policy 
to guide school closures, late starts, and early dismissals during weather-related events or 
natural disasters. This policy ensures that SECC schools are responsive to local government 
safety decisions prioritizing the safety of students and staff while minimizing liability risks. 
 
Alignment with Local Education Agency (LEA) 
SECC schools are required to follow the closure (including late start or early dismissal) 
decisions of the public school district in which they are located during weather or natural 
disaster events, such as fires, unsafe air quality, or other hazards. This alignment helps 
reduce liability should an accident occur as a result of conditions deemed unsafe by local 
authorities. 
 
If the LEA has varying decisions across individual schools within the district, SECC schools 
are to follow the decision of the closest public school. For example, if the public school 
district remains open but the nearest public school closed due to specific conditions, the 
SECC school should mirror the closure decision of that nearest public school, prioritizing 
local safety conditions. 
 
Exceptions to Public School Closures 
SECC schools are not required to follow public school closures when such closures result 
from issues specific to the public school district (e.g., lack of water or power that does not 
affect the SECC school). In these cases, SECC schools may remain open unless otherwise 
directed. 
 
Unscheduled Public School Days 
If a weather or natural disaster event occurs on a day when the local public school district 
is not in session, the SECC Office of Education may decide to close schools independently. In 
such cases, the SECC school principal may also initiate a closure recommendation specific 
to their area, subject to approval by the Office of Education. 
 
Independent SECC School Closures   
If conditions specific to an SECC school campus render it unsafe to remain open (e.g., 
flooding, lack of power or water), the school may request a closure independently of the 

https://peanutallergyfacts.org/for-schools/
https://www.kidswithfoodallergies.org/planning-for-school.aspx


public school district's decision. Approval from the SECC Office of Education is required for 
any independent closure decision. 
 
Philosophy of Limiting Closures 
SECC schools strive to remain open during weather and natural disaster events whenever 
possible. School closures are to be reserved for genuine emergency situations where safety 
is at risk. Families traveling from a distance should be informed that they have the right to 
decide on their children’s safety without penalty should they feel that travel conditions are 
unsafe. 
 
Communication to Families 
Schools may include this policy in their handbooks to ensure families are informed and 
understand the procedures for emergency closures. Families should be encouraged to 
make safety decisions based on individual circumstances and conditions, regardless of the 
school’s operational status. 
 

LEA Key Considerations for Closing Schools Due to Weather and Natural Disasters 
 

When determining school closures due to weather events or natural disasters, local 
education agencies consider various factors related to air quality and environmental safety. 
The following key considerations guide these decisions to ensure student and staff safety 
during adverse conditions: 
 

1. Air Quality Measurements 
Regular assessment of local air quality indices (AQI) to determine pollution levels 
and related health risks. Use reliable resources such as the U.S. Environmental 
Protection Agency’s (EPA) AQI available at AirNow.gov for up-to-date information 
on air quality. 

 
2. Observation of Indoor and Outdoor Air Quality 

Monitoring of on-site conditions, including indoor and outdoor air quality. Visible 
factors like smoke, reduced visibility, or unusual odors can indicate dangerous air 
quality levels, even if AQI data is not immediately available. 

 
3. Effectiveness of Air Filtration Systems 

Evaluation of school building air filtration systems to ensure they offer sufficient 
protection against airborne contaminants. HVAC systems should be equipped with 
medium or high-efficiency filtration, ideally HEPA filters, as recommended by EPA 
guidelines. 

 
4. Health and Safety of Vulnerable Populations 

LEA’s take into account the needs of students and staff who are more vulnerable to 
poor air quality, including those with asthma, respiratory issues, or cardiovascular 
conditions. Special accommodations may be necessary to protect these individuals, 
such as limiting outdoor activities or providing extra indoor air filtration. 

 

https://www.airnow.gov/


5. Extended Exposure Duration 
Consideration is given to cumulative effects of prolonged exposure to poor air 
quality. If poor air quality persists for several days, adjustments such as limiting 
outdoor activities or even closing the school may be needed to reduce the health 
risks for students and staff. 

 
6. Community Health Advisories 

LEA’s stay informed about health advisories issued by local air quality management 
districts and public health authorities. These advisories provide critical guidance 
that may impact decisions regarding school operations, including activity 
restrictions or closures. 

7. Staffing Availability for Supervision 
Air quality concerns can lead to staff absenteeism, which may compromise student 
safety due to insufficient supervision. Therefore, LEA’s ensure that there are 
adequate staffing levels in place to maintain safety standards during all school 
activities, including recess and physical education. 

 
Recommendations for Improving Air Quality at Schools: 

 
1. Upgrade HVAC Systems 

Install and maintain HVAC systems with medium or high-efficiency filters. Where 
possible, use HEPA filters to ensure better filtration of airborne particles. For 
detailed EPA guidelines on air filtration, refer to EPA Air Filtration Guidelines. 

 
2. Use Portable HEPA Filters 

In addition to the HVAC system, place portable HEPA filters in classrooms to 
improve indoor air quality, especially on poor air quality days. For approved filters, 
refer to the CARB Certified Air Cleaners List. 

 
3. Size Filters Appropriately 

Ensure that all portable air filters are sized correctly to effectively purify the air in 
each room or space. 
 

4. Seal Doors and Windows 
Keep doors and windows sealed tightly to minimize the entry of outdoor pollutants. 
Reducing air movement between indoor and outdoor spaces helps to maintain 
cleaner indoor air quality. 

 
 

 
Approval Process to Keep School Open During LEA Closure 
 

1. Any decision to keep a school open during LEA closure must receive prior approval 
from the SECC Office of Education. 
 

https://www3.epa.gov/airnow/smoke_fires/indoor-air-filtration-factsheet-508.pdf


2. School administrators must provide clear reasoning, including completion of the 
attached checklist as supporting information related to the safety risks for any 
closure request. 
 

3. Communication of the closure decision will be made promptly to families once 
approved. 

 
This policy aims to ensure that SECC schools respond to emergency conditions consistently 
and in coordination with local public school authorities, prioritizing student and staff safety 
while maintaining operational continuity wherever possible. 

 
Checklist for Key Considerations in Keeping Schools Open During 

Local Education Agency (LEA) Air Quality Closure Recommendations 
 
Local School District Assessments 
[  ] I have considered the LEA recommendations for safety protocols during active 

wildfires or other air quality concerns.  
 
Air Quality Measurements 
[  ] I have reviewed the AQI (Air Quality Index) and we are currently at _______.  
[  ] I plan to review the AQI at least an hour before school to confirm the school can 

remain open for the day. 
[  ]  I plan to monitor AQI (Air Quality Index) hourly, using sources like AirNow or local

 air quality authorities. 
[  ] I plan to follow the following thresholds for shifting to indoor-only activities: _____ 
[  ]  I plan to follow the following thresholds for shifting to a potential closure: ______ 
 
Visibility and Outdoor Conditions 
[  ] I assessed visibility and any noticeable smoke on campus. 
[  ] I plan to monitor visibility and noticeable smoke on campus hourly. 
[  ] I plan to cancel or limit outdoor activities if smoke is visibly present or if AQI 

exceeds _______ safe levels for outdoor exposure. 
 
Community Health Advisories and Governmental Guidance 
[  ] I plan to follow updates from local health departments and adhere to public health 

advisories. 
[  ] I plan to communicate any relevant advisories to staff and parents, including 

recommended precautions for minimizing exposure. 
 
 
Consultation with Fire Marshals or Emergency Services 
[  ] I have coordinated with local fire marshals to stay updated on wildfire proximity 

and movement. 
[  ] I plan to monitor risk assessments hourly, including potential changes in air quality 

or evacuation advisories. 



 
Effectiveness of School Air Filtration Systems 
[  ] I have confirmed that all HVAC and air filtration systems are fully operational and 

efficient at reducing indoor pollutants. 
[  ] I have verified that HVAC systems are set to recirculate indoor air rather than 

pulling in outdoor air. 
[  ] I have communicated the expectation to keep doors and windows closed with all 

employees. 
[  ] I have created plans for keeping students and staff in areas with the best air quality, 

such as rooms with advanced filtration or HEPA purifiers if available. 
 
Health and Safety of Vulnerable Populations 
[  ] I have identified students and staff with asthma, respiratory conditions, or other 

vulnerabilities. 
[  ] I have ensured these individuals have access to well-filtered indoor spaces or 

implement accommodations (e.g., alternative work assignment for the day) as 
needed. 

[  ] I have ensured stock of inhalers, asthma management kits, and other necessary 
medical supplies for students and staff with respiratory conditions. 

[  ] I have ensured personnel are available and prepared to respond to smoke-related 
health concerns. 

 
Staffing Availability for Supervision 
[  ] I can confirm that adequate staff are available to supervise students indoors and 

manage modified schedules if necessary. 
[  ] I have ensured staff are trained to identify or respond to wildfire-related health 

issues, such as smoke-induced respiratory symptoms. 
 
Preparedness for Possible Evacuation/Closure 
[  ] I have reviewed evacuation routes and procedures in case of emergency or 

evacuation orders.  
[  ] I have ensured that staff are briefed on procedures for safe, efficient evacuation if 

wildfire conditions necessitate it. 
[  ] I have developed a rapid response plan if AQI levels suddenly worsen, including 

protocols for moving students to highly filtered areas or an immediate shift to a 
closure. 

[  ] I have communicated the plan to staff, students, and families so everyone knows 
what to expect if conditions change during the school day. 

 
 
 
Hydration and Health Monitoring Stations 
[  ] I have set up hydration stations to ensure students and staff stay hydrated, which 

can help alleviate some effects of smoke exposure. 
 
 



Availability of N95 or KN95 Masks 
[  ] I plan to offer masks, such as N95 or KN95, to staff and students who may be more 

sensitive to air quality issues. 
[  ] I plan to educate staff on proper mask use and encourage use among vulnerable 

populations. 
 
Communication with Families and Staff 
[  ] I plan to provide regular updates to parents and staff about current conditions, 

safety measures, and any schedule changes. 
[  ] I plan to share clear instructions for families on keeping children safe if air quality 

worsens and school closure becomes necessary. 
 
The following chart is intended to provide a framework for SECC schools to assess and 
respond to poor air quality conditions. Decisions regarding school closures must be made in 
consultation with the SECC Office of Education. 
 

 
 
 
 



A-14 Plants 
 
Plants are a major cause of poisoning in young children. Teach young children never to put 
leaves, stems, bark, seeds, nuts, or berries from any plant into their mouths. Teachers 
should ensure that they don’t bring houseplants to their rooms that are poisonous. For 
more information on poisonous plants:  
https://www.poison.org/articles/plant 
https://calpoison.org/topics/plant 
 
A-15 Students with Seizures or Epilepsy  
 
Schools need to coordinate closely with parents whose children have a history of seizures 
or epilepsy. Parents should fill out the form at the link below (document provided below as 
well) and the school should review the plan with all staff members who might supervise 
the student.  
https://www.epilepsy.com/sites/default/files/atoms/files/15%20RPWD%202924%20Qu
estionnaire%20for%20Parents%20%28English%29.pdf 
 
An online training course for schools on how to handle seizures can be accessed here: 
https://www.epilepsy.com/programs/training-education/school-personnel 

https://www.poison.org/articles/plant
https://calpoison.org/topics/plant
https://www.epilepsy.com/sites/default/files/atoms/files/15%20RPWD%202924%20Questionnaire%20for%20Parents%20%28English%29.pdf
https://www.epilepsy.com/sites/default/files/atoms/files/15%20RPWD%202924%20Questionnaire%20for%20Parents%20%28English%29.pdf
https://www.epilepsy.com/programs/training-education/school-personnel








 

 

●  Here is a list of California County Emergency Phone Numbers.  

○ County of Riverside Department of Public Social Services 

■  http://dpss.co.riverside.ca.us/childrens-services-division/child-

abuse-reporting/how-to-report 

■  1-800-442-4918 

○ San Bernardino County Children and Family Services 

■  http://hs.sbcounty.gov/cfs/AboutUs/Pages/How_to_report_child_abu

se.aspx 

■  1-800-827-8724 

○ Imperial County Department of Child Support Services 

■  http://www.thecapcenter.org/county-

resources.php?county=Imperial 

■  1-760-337-7750 

○ San Diego County Health & Human Services Agency 

■  https://www.sandiegocounty.gov/content/sdc/hhsa/programs/cs/c

hild_welfare_services/child_abuse_hotline.html 

■  1-800-344-6000 

○ Orange County Social Services Agency 

■  http://ssa.ocgov.com/abuse/child/ 

■  1-800-207-4464 

 

●  What should you do after reporting and what can you expect?  

○ CPS/law enforcement investigates the allegations 

○ You may be contacted to provide further information 

○ Your identity will not be disclosed to the family or anyone else not directly 

involved in the investigation 

○ Keep accurate records of all contacts made and forms submitted.  

○ We encourage (don’t require) you to inform your administrator as well 

■  Informing administrator and superintendent is required if the report 

involves an employee or volunteer.  

 

●  A couple of legal realities to keep in mind:  

○ Failure to report is a crime that can lead to fines, imprisonment, civil liability, 

and disciplinary action by SECC.  

○ No mandated reporter is civilly or criminally liable for any report required as 

long as it was made in good faith.  

 

●  Advice on Handling Disclosures from Children 

http://dpss.co.riverside.ca.us/childrens-services-division/child-abuse-reporting/how-to-report
http://dpss.co.riverside.ca.us/childrens-services-division/child-abuse-reporting/how-to-report
http://hs.sbcounty.gov/cfs/AboutUs/Pages/How_to_report_child_abuse.aspx
http://hs.sbcounty.gov/cfs/AboutUs/Pages/How_to_report_child_abuse.aspx
http://www.thecapcenter.org/county-resources.php?county=Imperial
http://www.thecapcenter.org/county-resources.php?county=Imperial
https://www.sandiegocounty.gov/content/sdc/hhsa/programs/cs/child_welfare_services/child_abuse_hotline.html
https://www.sandiegocounty.gov/content/sdc/hhsa/programs/cs/child_welfare_services/child_abuse_hotline.html
http://ssa.ocgov.com/abuse/child/
















































































D-2 Transportation Safety/Vehicle Use 
 
School Buses 
With certain exceptions, motor vehicles carrying school pupils at or below the 12th grade 
level to or from a private school or private school activities are subject to State Board of 
Education maintenance regulations and drivers must have a California school bus or School 
Pupil Activity bus driver certificate. (California Education Code, Sections 39830 et. seq.; 
Vehicle Code, Section 2807.2) 
 
On field trips and school outings, students may be transported on a certified school pupil 
activity bus (S.P.A.B.) which is driven by a certified S.P.A.B. driver. These buses are 
operated by a common carrier or by and under the exclusive jurisdiction of a publicly 
owned or operated transit system, or by a passenger charter-party carrier, used under a 
contractual agreement between a school and carrier to transport school pupils at or below 
the 12th grade. The driver of such a bus is subject to the regulations adopted by the 
California Highway Patrol governing school bus drivers. (See California Education 
Code89830.1 for details.) The driver of a S.P.A.B. must have a class B "P" endorsement 
drivers' license from the DMV and a certificate issued from the California Highway Patrol. 
 
Instruction in School Bus Safety 
Prior to departure on a school activity trip, all pupils riding on a school bus or school pupil 
activity bus shall receive safety instruction which includes, but is not limited to, location of 
emergency exits, and location and use of emergency equipment. Instruction also may 
include responsibilities of passengers seated next to an emergency exit. (California 
Education Code Section 39831.5) 
 
Vans 
SECC Student Transportation Policy: 15-Passenger Vans 
To prioritize student safety, all SECC schools are strictly prohibited from purchasing, 
leasing, renting, or using any 15-passenger van manufactured before 2013, or any 
modified 15-passenger vans, for transporting students during school-sponsored 
activities. These vehicles pose safety risks and are not permitted under any circumstances. 
 
Approved Alternatives: 
SECC schools should consider safer and compliant transportation options, such as: 

• Minivans or SUVs 
• Mini school buses 
• 15-passenger buses equipped with dual rear wheels 

 
 



When selecting transportation, administrators must also ensure compliance with the 
following California state laws and regulations when planning student transportation: 

• Driver License Requirements:
o A Commercial Driver’s License (CDL) with a passenger (P) endorsement is

required to operate any vehicle designed to transport more than 10
passengers, including the driver (e.g., 12 or 15-passenger vans and buses)

o Drivers of smaller vehicles, such as minivans or SUVs that seat 10 or fewer
(including the driver), may use a regular Class C license, provided the
vehicle is not modified or used in a way that requires a special endorsement.

• Seat Belt Laws:
o California requires all passengers to wear seat belts, regardless of seating

position in the vehicle.
o The driver is legally responsible for ensuring all passengers under 16 are

properly restrained.
• Child Safety Seat Requirements:

o Children under 8 years old must be secured in a car seat or booster seat
in the back seat.

o Children under 2 years old must ride in a rear-facing car seat unless they
weigh 40 pounds or more or are at least 40 inches tall.

o All safety seats must be properly installed and federally approved.
• Restrictions of Use of Certain Vehicles for Students Transport:

o Vehicles used to transport students must meet school-use designation
standards and should not be retrofitted passenger vans.

Administrator responsibility: 
It is the responsibility of each SECC school administrator to: 

• Verify that any vehicle used complies with these legal standards
• Confirm that drivers are properly licensed and cleared through SECC safety

protocols
• Ensure all safety equipment (seat belts, child safety seats) is used appropriately
• Avoid use of any vehicles that pose known safety risks or are prohibited by

California law

By adhering to this policy, SECC schools help maintain the highest standards of safety and 
legal compliance in student transportation.  

Private Cars 
Adventist Risk Management does not recommend the use of privately-owned autos on 
approved field trips and events. If privately owned vehicles are used, however, adhere to 
the following: 

● Drivers should understand that their auto insurance is "Primary".
○ Adventist Risk Management's auto insurance provides coverage on an excess

basis. It is available after the vehicle owner and driver have filed a claim with



their insurance company, the primary insurer. The vehicle owner and driver 
must go to their insurance company first. 

● All drivers must be at least 21 years old but schools may raise the age to 25 
especially if driving a rented vehicle.

● Copies of both the Driver's License and proof of auto insurance should be made by 
the school.

● Private vehicles must carry at least California's required minimum insurance which 
is 15,000/$30,000/$5,000. However, it is strongly recommended that private 
vehicles carry at least $100,000/$300,000/$50,000 and preferably
$250,000/$500,000/$50,000.

● Do not allow a person with a poor driving record (at-fault accidents, moving 
violations) to operate a vehicle on behalf of the school.

● Drivers of privately-owned vehicles should understand that their insurance is solely 
responsible for any damage to their car.

● If someone other than the owner will be driving the vehicle, obtain information on 
the owner's insurance (company name, policy number, and policy term) and give 
this information to the person who will be driving the vehicle. The driver will need 
this information if an accident occurs. Also, prior agreement must be reached 
between the owner and driver specifying who will be responsible for any 
comprehensive or collision deductibles that might apply to damage done to the 
borrowed vehicle.

● Any private vehicle used for a field trip should be in good working order.
● (Every insurance policy contains limits, conditions, and exclusions. Read the policy 

carefully, because it may not respond to all claims for damage.)

The next page is a sample form that schools should have on file for any individual 
transporting students in their personal vehicle off-campus. 
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Volunteer Requirements 
 
The SECC continually strives to ensure that children in our schools are protected from all 
harm. Parents who wish to volunteer on campus or attend field trips must be trained and 
background-checked to ensure student safety. Our school policies comply with the new 
AB506 law for volunteers in youth service organizations. 
 
To streamline the process and ensure consistency, SECC no longer distinguishes 
between tiers or levels of volunteers. All individuals who wish to volunteer—regardless 
of how often or in what capacity—are required to complete the same set of safety and 
clearance steps. This includes classroom helpers, event volunteers, field trip chaperones, 
overnight trip participants, and coaches. 
 

General Volunteer Requirements for All Volunteers 
 
All volunteers must complete the following steps before participating in any school-related 
activities with students: 
 

1. Live Scan Background Check 
 

o This must be done only once (unless a new background check is requested). 
 

o Use the official SECC Live Scan Request Form: 
https://secceducation.org/wp-content/uploads/BCIA-8016-rev.-3.2024-
VOLUNTEER-ED-DEPT-1.pdf 
 

o A list of authorized Live Scan locations can be accessed here: 
https://oag.ca.gov/fingerprints/locations 
 
 

2. SECC Volunteer Commitment Form 
 

o Volunteers must read and sign this form annually. 
 

o Volunteer Commitment Form: https://secceducation.org/wp-
content/uploads/SECC-Volunteer-Commitment-Form-fillable-8-23.pdf 
 
 

3. Child Safety Training 
 

o Volunteers must complete the state-mandated child safety training and 
submit a certificate of completion. 
https://mandatedreporterca.com/training/volunteers 

 
 

https://secceducation.org/wp-content/uploads/BCIA-8016-rev.-3.2024-VOLUNTEER-ED-DEPT-1.pdf
https://secceducation.org/wp-content/uploads/BCIA-8016-rev.-3.2024-VOLUNTEER-ED-DEPT-1.pdf
https://oag.ca.gov/fingerprints/locations
https://oag.ca.gov/fingerprints/locations
https://secceducation.org/wp-content/uploads/SECC-Volunteer-Commitment-Form-fillable-8-23.pdf
https://secceducation.org/wp-content/uploads/SECC-Volunteer-Commitment-Form-fillable-8-23.pdf
https://secceducation.org/wp-content/uploads/SECC-Volunteer-Commitment-Form-fillable-8-23.pdf
https://secceducation.org/wp-content/uploads/SECC-Volunteer-Commitment-Form-fillable-8-23.pdf
https://mandatedreporterca.com/training/volunteers
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o The cost for the certificate of completion is $8.99. This fee is paid directly 
through the MandatedReporterCA.com website 
 
 

4. Health Clearance 
 

o Volunteers must have on file with the school a certificate showing that within 
the last four (4) years, they have been examined and found free of 
communicable tuberculosis. 
 

o TB Risk Assessment Form: https://ctca.org/wp-content/uploads/TBCB-CA-
School-Staff-Volunteer-TB-Risk-Assessment_updated-May-20203.pdf 
 

 
Transportation Requirements (Driving Students) 
 
If a volunteer is transporting students (e.g., for field trips or athletic events), the following 
four (4) items are additionally required: 
 
 

1. Transportation Information Form: https://secceducation.org/wp-
content/uploads/Transportation_Info_Volunteer_Cars.pdf 
 

2. A copy of their driver’s license must be submitted to the school. 
 

3. A copy of valid automobile insurance must be kept on file at the school. 
 

o It is the responsibility of the driver to ensure that the school has a current 
and valid proof of insurance on record at all times.  
 

o Failure to maintain valid proof of insurance on file will result in the 
volunteer being ineligible to transport students.  

 
4. A Motor Vehicle Report (MVR) must be submitted annually.  

 
o MVR can be downloaded for $2 from the DMV: Get your MVR: 

https://www.dmv.ca.gov/portal/customer-service/request-vehicle-or-
driver-records/online-driver-record-request/ 

 

https://ctca.org/wp-content/uploads/TBCB-CA-School-Staff-Volunteer-TB-Risk-Assessment_updated-May-20203.pdf
https://ctca.org/wp-content/uploads/TBCB-CA-School-Staff-Volunteer-TB-Risk-Assessment_updated-May-20203.pdf
https://secceducation.org/wp-content/uploads/Transportation_Info_Volunteer_Cars.pdf
https://secceducation.org/wp-content/uploads/Transportation_Info_Volunteer_Cars.pdf
https://www.dmv.ca.gov/portal/customer-service/request-vehicle-or-driver-records/online-driver-record-request/
https://www.dmv.ca.gov/portal/customer-service/request-vehicle-or-driver-records/online-driver-record-request/
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